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This intended to supplement the information provided in the Generic Job Description to enable a manager to put a particular post into context at the time of recruitment.  The Generic Job Description is the definitive document which defines the job and its overall responsibilities.

A
JOB IDENTIFICATION INFORMATION

	JOB TITLE

(If different from Generic Job title)


	Ecologist

	POST REFERENCE NO.
	OPEA3291

	REPORTS TO


	Senior Ecologist

	DIRECTORATE


	Environmental Science

	UNIT OR TEAM
	Ecology

	LOCATION(S)                            


	Galashiels, Edinburgh or Perth 

	POST STATUS

(Indicate if permanent or fixed term; full or part time and if part time, indicate hours)
	Permanent, full time



B.  
SUPPLEMENTARY INFORMATION ABOUT THIS POST

	Specific responsibilities include:

· Ecological sampling and surveying of inland waters and other media as directed.
· Analysis of ecological samples from inland waters and other media
· Deployment of specific biological taxonomic skills for macroinvertebrates, macrophytes, phytobenthos and other biota as appropriate
· Recording field data and analytical results in laboratory information management system.

· Reporting results of planned ecological surveys from specified geographical area.

· Carrying out and reporting results of investigative ecological surveys as directed.

· Organising own fieldwork, including arranging transport, survey equipment, documentation and personal protective equipment.

· Carrying out field survey site risk assessments.




C.
SUPPLEMENTARY INFORMATION ABOUT THE QUALIFICATIONS, KNOWLEDGE AND EXPERIENCE REQUIRED FOR THIS PARTICULAR POST.

	Qualifications

	· A degree in a biological or environmental science is essential.


	Knowledge

	· Must have a good working knowledge of diatom or other freshwater algal taxonomy.

· Must have broad understanding of the effects of pollution and other environmental pressures on freshwater flora and fauna.
· Must be capable of working both on own initiative and as part of a team.


	Experience

	· Must have experience of sampling and analysis of freshwater flora and fauna, including the use of identification keys.
· Must have full driving licence.




SCOTTISH ENVIRONMENT PROTECTION AGENCY

GENERIC JOB DESCRIPTION

A
JOB IDENTIFICATION

	JOB TITLE


	Scientist (Ecologist)

	REPORTS TO


	Senior Scientist

	DIRECTORATE


	Environmental Science

	UNIT OR TEAM
	Science

	LOCATION(S)                            


	Galashiels (other SE considered)


B.  
MAIN PURPOSE OF THE JOB

	To undertake environmental monitoring, assessment and reporting work relevant to an Environmental Science function.

Undertaking scientific survey and analysis of environmental samples. Reporting analytical data and providing advice and information on its environmental significance.  Participating in investigative studies, assessing environmental quality and liaising with internal and external customers.

To provide ecological advice and information to internal customers, especially regulatory staff, in respect of assigned water bodies. (comment: a major responsibility of Ecology staff is to act as catchment ecologists for EPI staff)

Development and validation of analytical methods, including reporting of findings.  

Responsible for the maintenance and operation of a range of laboratory and field equipment. 




C.  
KEY AREAS OF RESPONSIBILITY

	Key Areas of Responsibility


	Time (%)

	To carry out ecological surveys analysis of samples and reporting of results, using a range of specified assessment methods, and QA/AQC procedures.

To be personally accountable for ecological assessment information and data generation within a work group or discrete area of Science. Including field survey, interpretation of results, assessment of environmental significance of data, preparing written and oral  reports which require the synthesis of data and drawing of conclusions

To maintain survey and laboratory equipment.

To carry out specific method development work as required. Preparing reports on results of methods development work and sample analysis, which require the synthesis of data and drawing of conclusions.

To participate in task groups or “ad-hoc” groups as required.


	50

20

20

5

5




D.  
COMMUNICATIONS AND KEY WORKING RELATIONSHIPS

	Internal

Science staff, EPI staff:  frequent communications covering a wide variety of technical and general information relating to science survey, sampling and analytical information.  Providing specialist advice on assessment methodology.  Formats mainly verbal and written reports.  

Infrequently papers and presentations.

Infrequent communications with more senior staff (e.g. Team Leaders, EQP).  Formats mainly verbal and written reports.  Less frequently papers and presentations.

Giving advice ranging from general to complex technical in specific areas of their expertise

External

Licence holders, trade associations, scientific institutes, universities etc. Infrequent communication covering technical advice, mainly verbal, technical papers and scientific reports.




E.
DIRECT REPORTS

	None, but, may oversee work within a workstation or discrete area, and provide guidance and training to more junior or temporary staff 




Person Specification

1) KNOWLEDGE AND TECHNICAL SKILLS 

Indicates the type of knowledge and skills essential or desirable to do this job and the level required using the indicators below.

(1) Significant expert knowledge

(2) Specialist knowledge

(3) Routine but detailed knowledge

(4) Broad understanding

Or not applicable (N/A)

	Type of Knowledge/skills (please specify detail below under broad headings)
	Essential
	Level
	Desirable
	Level

	SEPA Organisational Knowledge

Namely:  Knowledge of functions within SEPA departments which have contact with Science 


	Yes
	4
	
	

	Scientific/Technical

Namely: Specialist knowledge of Science procedures within a given area of work, including knowledge of Quality systems / AQC


	Yes
	3
	
	

	Managerial

Namely: Broad knowledge of supervisory techniques in respect of temporary or more inexperienced staff 


	Yes
	4
	
	

	Namely:  Broad knowledge of legislations related to the areas of their work


	Yes
	4
	
	

	Other 

(please specify) 
	
	
	
	


2) QUALIFICATIONS

Indicate the area and level of qualifications (if any) essential or desirable to do this job

	Type of Qualification
	Essential
	Desirable

	Degree in relevant Science Discipline

Post graduate degree in relevant Science Discipline

Corporate membership of approved scientific body
	Y

Y
	Y



	(Comment:  this is a current qualification demand for Ecologists to support their professional development)
	
	


3) EXPERIENCE REQUIRED

Indicate the type and likely length of experience essential or desirable to do this job

	Type of Experience
	Essential
	Length
	Desirable
	Length

	Technical/scientific professional experience


	Post qualification Practical experience of environmental analysis in a UKAS accredited environment. 
	>2 yrs
	
	

	People management experience


	
	
	Y (occasional supervisory role)
	

	Budgetary management experience


	N
	
	
	

	Use of equipment and systems (please specify)

Scientific survey and laboratory equipment maintenance.
	Y
	>2 yrs
	
	

	Other (please specify):

Working knowledge of quality accreditation

To have knowledge and experience of Health and Safety requirements including COSHH assessments and risk assessments
	Yes

Yes
	>2yrs

>1yr
	
	


4) COMMUNICATION SKILLS

	Type of Communication (please specify detail below under broad headings)
	Essential
	Desirable

	Written communication

Namely:  Good standard of written communication on technical and environmental Science issues. Must be able to communicate scientific results/advice through standard written formats, proformas, database entry etc. Must be able to lead on the production of technical reports interpreting the significance of environmental data. Mainly internal with infrequent external communication.  (e.g. EPI staff, other science staff)


	Y
	

	Report writing

Namely: Capable of preparing written technical scientific reports. Lead report production and interpretation of data, review of method/procedures and other quality and H&S documentation/assessments


	
	Y

	Oral communication

Namely: Capable of communicating effectively with staff at a range of levels, including staff within SEPA and from external organisations


	  Y
	Y

	Presentations

Namely:  Internal Team meetings and occasionally at other internal or external meetings


	
	Y


SALARY:

The salary for this post is £19,388 to £29,317, starting salary will be on or around the minimum of the salary grade.

SEPA is currently introducing a new Job Evaluation Scheme and Pay and Grading structure. All posts will be subject to Job Evaluation, and consequently the indicative grade may change as a result of the exercise.

FURTHER INFORMATION:
 
This post will be advertised internally and externally.
                 
To apply for this post please submit your completed SEPA application form quoting the following post reference:  OPEA3291.
Application forms must be received by 10th November 2006
 
Please note that late applications will not be considered.  It is the responsibility of the applicant to ensure that they submit their details in a legible and/or decipherable format, to SEPA’s HR Department, by the deadline.

Electronic applications that are indecipherable will not be considered, although every effort will be made to contact the applicant to allow them to resubmit.

Please be aware that as SEPA’s selection process is conducted on an anonymous basis, CV’s and covering letters will not be included in the information submitted for shortlisting.  Please ensure that any specific or relevant information you want considered is included in your application form.  

Internal candidates wishing to be considered for this post on a secondment basis must discuss this with their line manager prior to applying.  
To apply please go to the address below to download the relevant application form from our website:

http://www.sepa.org.uk/vacancies
Then send your completed form to:

recruitment@sepa.org.uk

OR

Recruitment
SEPA Corporate Office
Erskine Court
Castle Business Park
Stirling
FK9 4TR
 
For details about SEPA and all current vacancies please visit:  www.sepa.org.uk
Applicants with a disability can request descriptions and application forms in Braille, large print or on tape; and applications may be submitted on disk or in an alternative format.  Please contact HR at the address outlined above or telephone 01786 452555.
